ITOJIOXEHUE
Ob OBPABOTKE ITEPCOHAJIBHBIX JAHHLIX
['ocynapcTBeHHOTO GIOKETHOTO YUPEXKACHUS 30PaBOOXPAHEHUS
PecryOnuxanckuit KOXXKHO-BEHEPOJIOTHYESCKUH AUCTIAHCED

[. O6mue ToNoKESHUS
1.1. Hacrosmee Ilonoxenue mno o6paboTke TNepCOHaNBHBIX HaHHBIX (fanee - IlonoxeHue)
TocynapcTBeHHOTO OIOMKETHOIO YUPEXICHHUS 3[PABOOXPAHECHUS PecImyOIuKaHCKHM KOXKHO-
BeHeposorudeckut gucnancep (manee — IBY3 PKBJ], VYupewxneuue) paspaborano B
COOTBEeTCTBHMK ¢ TpyzoBeM KomekcoM Poccuiickoit ®@enepartuu, Koumcrutyiuelt Poccuiickoit
@enepanuy, 'paxaanckuM kogexcoMm Poccuiickolt @enepanun, OenepanbHbLIM 3akoHOM «O6
uHbOpManyy, UHQOPMAIMOHHBIX TEXHOJOTHMIX W O 3amure uHGopMmanwm», DenepalbHbM
3ak0HOM «O IepCOHANPHBIX JaHHBIX», lIpaBuiaMH BHYTPEHHEIO TPYJIOBOIO pacropsixa
Opranuzaruu.

1.2. Hens pazpabotku IlooxeHuUs - onpefeneHue mopsiika oOpaboTKU TePCOHATHHBIX
JAHHBIX PaOOTHUKOB YUPEXKAECHUSI U MHBIX CYOBEKTOB IEPCOHAIBHBIX JAHHEIX, IIEPCOHATBHBIE
JaHHBIE KOTOPBIX ITOJUIexaT oOpaboTKe, HA OCHOBAHMH ITOJHOMOYMIf omeparopa; oOecredeHue
3aIIATEL IpaB B ¢BOOO/] YEJIOBEKA U I'PaKIaHHHA, B T.4. pabOTHUKA Y UpEeXKIEeHHUS, IpH 0OpaboTKe
€r0 IIePCOHANBHBIX JAHHBIX, B TOM YHCIIe 3aIMTH IIPaB Ha HEMPHKOCHOBEHHOCTD YaCTHOM JKHU3HH,
JUYHYIO W CEeMEHHYIO TaliHy, a TaKXe YCTAHOBIIEHUE OTBETCTBEHHOCTH IOJIKHOCTHBIX JIHII,
AMEIOIMX JOCTYII K IEpCOHANBHBIM JaHHBIM, 3a HEBBINOJHEHHE TpeOOBaHHE HOPM,
peryIupyIouux 00paboTKy 1 3alUTy HePCOHATBHBIX JaHHBIX.

1.3. Ilopanok BBOZA B AcHcTBHE U H3MeHeHH [lonoxeHus.

1.3.1. Hacrosmee IlonoxeHue BCTymaeT B CHJIy C MOMEHTA €r0 YTBEPXKIECHHS
pYKOBOJHUTENEM Y UpexIeHUs U JeHcTByeT 6eCcCpoyHO, IO 3aMEHBI €T0 HOBBIM [loNoKeHneM.

1.3.2. Bce uzmenenus B Ilooxenne BHOCSTCS IPUKA3OM.

1.4. Bce palOoTHHKH VYUpeXIeHHS MODKHEI OBITH O3HAKOMIEHBI C HACTOSIIAM
[lonoxeHueM o POCHHUCE.

1.5. PexuM KOHQUACHIMATLHOCTH IIEPCOHATBHBIX IAHHBIX CHUMACTCS B COyYasX MX
00e3MMUMBaHuUs ¥ IT0 UCTEUSHUH 75 JEeT CPOKa UX XPAHCHHUS, WK IPOJUICBACTCS Ha OCHOBAHUHA
3aKIIFOUCHHMS SKCIIEPTHON KOMUCCHH Y UPEkKACHUS, ECITU WHOE HE ONPEISICHO 3aKOHOM.

II. OcHOBHEIE IOHATHSA U COCTaB NEPCOHANBHEIX JAHHBIX PabOTHUKOB

2.1. Dns ueneit HacToswero [oMoXKeHUST UCTIONEB3YIOTCS CIEAYIONUHE OCHOBHBIE ORI THA:

- TepcoHaNbHBEIC HaHHBIE paboTHHKA- Jmobas wuHOpMAIMs, OTHOCAIIASCS K
OIpeACIEHHOMY WIM ONpeNeliieMOMy Ha OCHOBAHWM Tako¥W HHGpopMaiuy pabOTHHKY, B TOM
yycne ero GaMunus, uMsi, OTYECTBO, TOJ, MECsI, AaTa M MECTO POKIEHHS, aJipec, ceMelHoe,
COIMANBHOE, HMYILIECTBEHHOE NOJOXKEHMe, oOpasoBanue, mnpodeccus, HOXOIBI, Apyras
uHpopMaIus, HeoOxomumast paboTOAATEIIO B CBSI3U C TPYIOBBIMU OTHOIIEHMSIMU;

- 00paboTKa IEepCOHANBHBIX JAHHBIX - cOOp, CHCTeMaTH3alus, HaKOIICHHE, XpaHEHHE,
yTo4yHeHHe (OCHOBJIEHHME, M3MEHEHME), HCIONB30BaHHWE, paclpocTpaHeHue (B TOM YHCIE
nepeniada), 00e3IMYUBaHUE, OIOKMPOBaHHE, YHHUTOXKEHHE IIEPCOHATBHBIX JAHHBIX PAOOTHHKOB
Yupexnenus;



- KOHOUIEHIMANBHOCTh IIEPCOHANBHBIX JAHHBIX - 00f3aTeNbHOE ML COONIOACHUS
HA3HAUCHHOTO OTBETCTBEHHOIO JIMIA, WONYYUBIIETO JOCTYH K NEPCOHANBLHBIM JaHHBIM
paboOTHHKOB, TpeOoBaHHE He NOIYCKaTh HX pacHpocTpaHeHus O0e3 coriacus pabOTHHKA HIIH
MHOTO 3aKOHHOTO OCHOBaHUS;

- pacupoCTpaHEHHE NEPCOHATBHBIX AAHHBIX - NEHCTBUS, HAUpaBICHHBIE HA Hepenady
HIEepCOHANBHBIX JAHHBIX PaOOTHUKOB OIPENEICHHOMY Kpyry nun (Iepenada IepCOHANBHBIX
JIAaHHBIX) HIIA Ha O3HAKOMJIEHHE C IEPCOHATTLHBIME JAaHHBIMH HEOrPAHUYEHHOTO KPYI'a JIUII, B TOM
qucIie 00HapOLOBaHKE NEPCOHANBHEIX JaHHBIX PAOOTHHKOB B CPEACTBAX MaCCOBON HH(GOPMALUH,
pasMelIeHrne B HH(GOPMAaIlHOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX HIIN MIPeIOCTABICHHE TOCTYIa
K TIEPCOHATHLHBIM JTAHHBIM PaOOTHUKOB KaKUM-IHO0 HHBIM CIIOCOO0M;

- KCIOJIB30BaHHE IIEPCOHANBHBIX [JaHHBIX - NEHCTBHA (Omepanuy) ¢ IEPCOHATBHBIMHU
JIAaHHBIMH, COBEpIUAEMBIEe JOJKHOCTHBIM JTHUOM YUPEXKIEHH B LENAX IPUHITUS PELICHUH Wi
COBEPUICHHS HHBIX MACHCTBHH, IOPOXMAIONMK IOPHAMYECKUE IIOCHEACTBHS B OTHOINEHUH
paboOTHUKOB MO0 HHBIM 00pa30M 3aTPArWBAIOLIMX X IIpaBa ¥ CBOOOJIEI MIIH IIPaBa U CBOGOIEI
JpyTUX JIMI

- OnOKMpOBaHWE MEPCOHANBHBEIX [AHHBIX - BpPEMEHHOE IpekpaiieHue cOopa,
CHCTEMATH3alldy, HAKOIJIEHHS, HCIIOJIB30BAHUSA, PACIPOCTPAHEHUS MEePCOHATBHBIX NaHHBIX
pabOTHHKOB, B TOM YHCJIE UX IIepeauy;

- YHHYTOXEHHE NIEPCOHANBHAIX JAHHBIX - IEHCTBHUSA, B PEIYIIBTATE KOTOPEIX HEBOZMOKHO
BOCCTaHOBHUTH COZIEPIKaHUE IEPCOHATBHBIX TAHHBIX B HH()OPMAIHOHHOM CHCTEME HEPCOHANTLHBIX
JIAaHHBIX PaOOTHUKOB HJIA B PE3yNIbTAaT€ KOTOPBIX YHHUTOXAIOTCS MAaTe€pHalbHBIE HOCHTEIH
HEePCOHAIBHBIX TaHHBIX paOOTHHUKOB;

- 00e3IMYMBaHNe IEPCOHAIBHBIX JaHHBIX - AEHCTBHS, B PE3YJIBTATE KOTOPHIX HEBO3MOYKHO
OIPENIeNUTE HPUHAIICKHOCTD IIEPCOHANBHEIX TAHHBIX KOHKPETHOMY pabOTHHUKY;

- 0o0meNOoCTyIHBIE IEPCOHAIBHBIE [JAHHBIC - NEPCOHANBHBIC JaHHBIE, JOCTYII
HEOI'PaHUYEHHOTO Kpyra JIMIl K KOTOPBEIM IIPENOCTABIIEH ¢ coryacus paOOTHHKA UK Ha KOTOPHIE
B COOTBETCTBHU C (eNepalbHBIMU 3aKOHAMU HE PaclpocTpaHdgercsd TpeGosamue COOMONSHHS
KOHQUICHIIHATIBHOCTH.

- uEQoOpMauyd - CBeJeHUSA (COOOINEHMs, JaHHBIE) HE3aBHCUMO OT (OpPMBI HX
IIpeJICTaBJICHUS.

- OKyMEHTHpOBaHHasd MHpOpManus - 3apUKCHpOBAHHAS HA MaTepHalbHOM HOCHTETE
IyTeM IOKYMEHTHPOBAaHUSA HH(POpMAIUI ¢ PEeKBUIUTAMHU, TO3BOJISIOIIMMHA ONPENETHTh TaKyIO
rHGOPMALUIO YT €€ MAaTePUAIbHBIM HOCUTEb.

2.2. B cocraB IEpCOHANIBPHBIX JAHHBIX PAOOTHHKOB YUpEeXIEHHS BXOIAT JOKYMEHTHI,
cozepxaiue WHMOPMAaNUIO O MACIOPTHBIX JaHHLIX, 0OPAa30BaHHH, OTHOIICHMH K BOMHCKOMN
O0SI3aHHOCTH, CEMEHHOM ITOJIOKCHUHU, MECTE >KMTENBCTBA, COCTOSHHUM 370POBBS, @ TAKXKE O
IPEBITYIIUX MeCTax UX paboTHL

2.3. Kommiexc HOKYMEHTOB, CONPOBOXAAIOMMM Iponecc oQopMIeHus TpymOBBIX
OTHOINCHUH pabOoTHUKA B Y UpeXKASHUH IIPH €ro MpHeMe, IEPEBOe U YBOJIBHEHUH.

2.3.1. Mudopmanus, npencrapinieMas pabOTHHKOM IpH HOCTYIJIEHHH Ha paboTy B
VYupexaenue, 10/DKHA UMETh JOKYMEHTaNbHYI0 Gopmy. Ilpu 3axmodeHun TpygOBOTO JOrOBOPa
B COOTBETCTBUM €O CT. 65 Tpynosoro xozekca Poccutickoit @enepanun o, OCTyIIAIOIIEe Ha
paboty, npeabsaBisieT paboTomaTemo:

- IaCIOPT MJIM HHOM JOKYMEHT, YAOCTOBEPSIOLIHIL THUYHOCT;

- TPYZOBYIO KHIJKKY, 33 MCKIIOUEHHUEM CIY9aeB, KOTAA TPYLOBOU JOTOBOP 3aKII0OYAETCS
BIIEPBLIE MK PabOTHHK IIOCTyIaeT Ha PabOTy Ha yCHOBHIX COBMECTHTENLCTBA, JUOO TPYIOBas
KHIDKKA y pabOTHHKA OTCYTCTBYET B CBSI3H € €€ YTPATOH MM O APYTHUM IIPHYHHAM;

- CTPaX0OBO€ CBUAETEILCTBO IT'OCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;

- HOKYMEHTHI BOMHCKOTO YUeTa - JJi1 BOCHHOOOSM3aHHBIX M JIMII, IIOJIEIKAIUX BOHHCKOMY
YUCTY;

- IOKyMeHT 00 00pa30BaHuH, O KBANH(QHUKAIWY WIIH HATMYAY CIICLHaIbHBIX 3HAHKUH - IPU
TOCTYIUICHUY Ha paboTy, TPEOYIOWYIO CrIeNVaNbHBIX 3HAHUM YT CIICIIMaNLHOM TTOATOTOBKHY;



- ceuerenseTBo 0 mpucsoenun MHH (mpu ero Hamwanuy y paboTHuKA).

2.3.2. Ilpu odopmieHun paOOTHHKa B YHUpeXKIEHHE paOOTHHKOM OTIOeIa KaapoB
3anonHgerca yHu(uuuposanHas ¢opma T-2 «JIuuHas kxaprouka pabOTHHKa», B KOTOPOH
OTpa)karoTcs CICAYIOMHUE aHKETHEIEC H OHorpadudecKie JTaHHble paboTHHKA:

- obmue cenenus (@.J.0. paboTHuKa, HaTa pOKIACHHS, MECTO POKACHHUS, TPAXKIAHCTRO,
obpasoBanue, mpogeccus, cTax paboTEl, COCTOSIHUE B Opake, MacCIOpTHEIC JaHHEIE);

- CBEJICHHUS O BOWHCKOM YUETE;

- TaHHBIE O TIPHEME Ha paboTy;

B nanpreleM B THYHYIO KapTOUKY BHOCSTCS:

- CBEICHUA O NTepeBoiax Ha APYTYIo paboTy;

- cBeJIcHUS 00 aTTeCTallly;

- CBEICHUA O TIOBBIIICHUN KBATH(DUKALIUY;

- CBEZICHHS O NTPO(EeCCHOHANBHON MEPENOATOTOBKE;

- CBEIICHUSI 0 Harpajax (IOOIPEHHSIX ), ITOYSTHBIX 3BAHHAIX;

- cBelleHus 00 OTIIyCKax;

- CBEJICHUA O COITHAIbHBIX FapaHTUAX;

- CBEJICHHS O MECTE JKHUTENBCTBA U KOHTAKTHEIX Tesie(hOHAX.

2.3.3. B otmene kagpoB YUpeXJCHHsS CO3JAIOTCS M XPAHSTCS CIEHYIOINHE TPYIIIBI
JIOKYMEHTOB, COZepIKalllie JaHHbe 0 pabOTHHKAX B SOUHHYHOM HJIK CBOJIHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, COAEpKaIIHe IIepCOHANbHBIE MaHHBIE PAOOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, COIIPOBOKIAIOINHE IIpoliecc 0(GOPMICHHUS TPYMOBBIX OTHOIIEHHIM TIPH IpHeMe Ha
paboty, mepeBozie, YBOJBHEHUH; KOMIUIIEKC MaTepHalOB II0 aHKETHPOBAHHUIO, TCCTHPOBAHHUIO,
TIPOBEICHUIO coOeCeIoOBaHUH C KaHIUAATOM Ha JOJDKHOCTE; ITOJIMHHAKY U KOITHH IIPHKA30B 110
JMYHOMY COCTaBy; JIMYHBIE J€a M TPYIOBBIE KHWKKH pabOTHHKOB; MAejia, COAEpKAIlHe
OCHOBaHHS K NPHKA3y II0 JUYHOMY COCTaBy; J€Na, COACPXKAIfe MaTepHalbl aTTeCTaI[HH
PabOTHHUKOB; CIIY)KEOHBIX pacCle0BaHM; CIPaBOYHO-MH(POPMANAOHHEIN OaHK MaHHBIX IT0
nepcoHany (KapTOTEKH, JKypHAJbl); MOMIWHHUKYA M KONMH OTYETHBIX, AHAIATHYECKHX H
CIpPaBOYHBIX MATEPHAIOB, II€PEAaBaeMBIX PYKOBOIACTBY YUPEXACHHS, PYKOBOIHTEISIM
CTPYKTYPHBIX ITOJ(Pa3J/ICICHUH; KONMH OTYETOB, HAIPABISIEMBIX B TOCYAAPCTBEHHBIE OpTaHbI
CTaTHCTHKH, HAJIOTOBBIE HHCIIEKI[HH, BEIIIECTOSIIAE OPTaHbl YIIPABIICHUS U APYTHE YIPEIKICHUS).

2.3.3.2. JloxyMmeHTalusd IO OpraEU3allid pabOTHl CTPYKTYPHBIX IIOApAa3ICICHUMN
(monmoXXeHUsT O CTPYKTYPHBIX IIOJIPa3JeNIeHHsIX, OJDKHOCTHBIE HMHCTPYKIHH pabOTHHKOB,
IIpHKa3bl, PACIOPSIKECHHS, YKA3aHUS PYKOBOJCTBA Y UPEKACHUS); IOKYMEHTHI IT0 INTAHHPOBAHHUIO,
YUETy, aHAJIU3Y B OTYCTHOCTH B YaCTH pabOTEI C IEPCOHATIOM Y UpEXKIeHHUS.

II1. C6op, o6paboTka u 3amuTa NEPCOHATBHBIX JaHHBIX

3.1. Tlopsimok mosrydeHHs MEPCOHATBHBIX JaHHbBIX.

3.1.1. Bce mepcoHanpHBIE HaHHBIE PaOOTHHKA YHUPEXKACHUS CIICAYeT MOIy4aTh Y HErO
camoro. Ecnw mepcoHaNbHBIE AaHHBIE pPa0OTHHKA BO3MOXKHO IOJYYHTH TOJBKO Y TpeThei
CTOPOHBI, TO PabOTHHK JOJDKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITH
[OJIy4eHO ITMCHEMEHHOE coryiacue. J{OJDKHOCTHOe IO pPaboTomaTells MOJDKHO COOOLIHUTE
pabOTHUKY VYUpeXJIeHHUS O LeJsX, IPEANojaraeMbIX HCTOUHHKAX M CHOco0axX ITOIy4YeHHs
NEepPCOHANBHBIX JAHHBIX, a TAKXKE 0 XapaKTepe IOUIekKaliX ITOIyUYeHHIO TIEPCOHANIBHBIX JaHHBIX
¥ IOCJIEACTBHSX OTKa3a pabOTHUKA 1aTh MHCHMEHHOE COITIacye Ha MX MOJIyYeHue.

3.1.2. PaboTtomarens He UMEET IIpaBa MOIy4aTh U 06pabaThiBATE IEPCOHATBHEIE JaHHEIE
paboTHUKa YUpeXIEHHS O €ro pPacoBol, HAMOHAILHOW IPHHAIIC)KHOCTH, IIOTHTHYECKHX
B3IJLIaX, PEIHMIHO3HBIX MM (HIOCOPCKHX YOESXKACHHIX, COCTOSHUH 3I0POBBS, MHTUMHON
XHU3HM. B CiIydasx, HENOCPEACTBEHHO CBA3AHHBIX C BOINPOCAMH TPYHOBLIX OTHOIIEHHM, B
COOTBETCTBHH €O CT. 24 Koncruryunu Poccniickoit @eneparun paboToatens BIpaBe MONydarh
1 00pabaThIBaTh NAHHEE O YACTHOM XKH3HA PaBGOTHHKA TOMBKO C €I0 ITHCEMEHHOTO COTIIACHS.,

O0paboTka ykazaHHBIX NEPCOHAIBHBIX NAHHBIX paOOTHHKOB paboTomarelieM BO3MOXKHA
TOJIBKO C X COTJIacHs IUOO0 0e3 WX COITIacHs B CICAYIOMIX ClydasiX:



- TIEPCOHANIEHBIC JAHHBIE SBILTFOTCS OOMIENOCTYITHBIMH;

- IEPCOHANBHBIE JAHHBIE OTHOCATCA K COCTOSHMIO 3J0POBBS PabOTHHKA B MX 06paboTka
BeoOxoyMa M 3al0UTEL €10 JKHU3HH, 37J0POBbS WIIH HHBIX KU3HEHHO BAKHEIX HHTEPECOB OO
KWU3HY, 310POBbs WK MHBIX KA3HEHHO BaXKHBIX HHTEPECOB JIPYTHX JIKI[ U [TOJIyYSHHE COITACHS
paCOTHMKA HEBO3MOKHO;

- no TpeOOBaHMIO TIIOJIHOMOYHBIX TOCYJApCTBEHHBIX OPraHoB B clIydasx,
IPeAyCMOTPEHHBIX (pefepaTbHBIM 3aKOHOM.

3.1.3. PaboronaTens Bupase o6pabaTeIBaTh IEPCOHATBHEIE JaHHBIE PAOOTHHKOB TOJBKO C
HX IIACBMEHHOTO COIJIACHUA.

3.1.4. TTlucemenHoe cornacue paboTHHKA Ha 06paboOTKy CBOMX MEPCOHANLHBIX MaHHBIX
JIOJDKHO BKJTFOYATh B ceO4:

- (haMIITHIO, BMSI, OTHYECTBO, aJlpec cyOneKTa NePCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTAa, YAOCTOBEPSIOMIETO €ro JHYHOCTh, CBEISHUS O JaTe BLINAYM YKA3aHHOTO JTOKYMEHTa
¥ BBIIABINEM €0 OpPIaHEe;

- HauMeHOBaHMe ((paMHUIIHIO, UMS, OTIECTBO) H aJIPEC ONIEPATOPA, ITONYYAIOIIEr0 COrIaCHe
CyOBeKTa IEPCOHATBHBIX NaHHBIX;

- enb 00paboTKK HEPCOHATBHEIX IaHHBIX;

- TIepeYeHb NIEPCOHANBHBIX TAHHBIX, Ha 00paboTKy KOTOPBIX JaeTcs COoriiache CyOnekTa
TIEPCOHANBHBIX NaHHBIX;

- 7epeueHb AeUCTBHU ¢ NEpCOHANBbHBIMU JAaHHBIMM, Ha COBEPIICHUE KOTOPHIX AeTCS
corjacue, o0IIee ONUCAaHHEe HUCHOIB3YEMBIX ONEPATOPOM CIIOCO00B 00pabOTKHM MEPCOHANBHBIX
JIAHHBIX;

- CPOK, B TEUCHUE KOTOPOI'o ICHCTBYET COTIIACKE, A TAK)XE TOPSIOK ero OT3HIBA.

dopma 3asBIEHHS O COrNlacHK padOTHHKA Ha 00paboTKy NEpCOHANBHBIX NAHHBIX CM. B
npuitoxesuu 1 k HacrosmeMy Ilonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIEOYIOMMX CIydadx:

1) 06paboTKa IepCOHANBHBIX JAHHBIX OCYIECTBIIASTCSA Ha OCHOBAHMY 1 pyAOBOTO KOJIEKCa
PO mmm mvoro denepanbHOro 3aKOHa, YCTAHABIWBAIONIErO €€ IeNlb, YCIOBHUsS IOJyUeHUs
MEPCOHANBHBIX MAHHBIX U Kpyr CYOBEKTOB, NEPCOHAIBHBIC NAHHBIE KOTOPBIX IMOIJIEXKAT
00paboTKe, a TAKKE ONPEASTIIONEro NOTHOMOYMS PaboToNaTeNns;

2) 00paboTKa NEPCOHATHHBIX JaHHBEIX OCYIIECTBISNETCSA B LEIIX MCIIONHEHHS TPYAOBOIO
JIOTOBOPA;

3) o6paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBILIETCS JJISl CTATHCTHUYECKUX MM MHBIX
HAYYHBIX Helel NPH YCIOBHH 0043aTeIBHOT0 00E3IHYNBAHUS IEPCOHAIBHEIX JAaHHBIX;

4) oOpaboTKa NEpCOHAIBPHBIX JaHHBIX HEOOXOIMMa IS 3alllUThI JKH3HH, 3M0POBbS WM
MHBIX KM3HEHHO BaYKHBIX HHTEPECOB paOOTHHUKA, €CIIH NOJIYUYCHUE €r0 COTTACHS HEBO3MOKHO.

3.2. Hopsmox 06paboTKH, Nepeaayun U XpaHEHHUS [TEPCOHANBHEIX JaHHBIX.

3.2.1. PaboTHHK YupexIeHus mpenocraBiseT paOOTHUKY OTAETa KaapoB Y UpeKICHHUST
JIOCTOBEpHBIE CBeAeHHs O cebe. PaboTHHK oTnena KXaapoB YUPEKICHUS MPOBEPSET
JIOCTOBEPHOCTH CBEJICHHUM, CBEPSS AAaHHEIE, IPEIOCTABICHHEBIC PAa0OTHHUKOM, C UMCIOIIUMUCS Y
paboTHIKA JOKyMEHTaMH.

3.2.2. B cootBercTBuH cO cT. 86, 1. 14 TK P® B nmemnsax obecredeHus mpaB d CBOOOT
YeJIOBEKa ¥ TpakKIaHHHA PyKOBOIUTENb YupexxneHus (PaboTogarens) 4 ero mpencTaBuTeH Ipu
00paboTKe NEpPCOHAIBHBIX MAHHBIX paOOTHUKA JODKHBI COOMIONATH CHEAYIomme oOuue
TpeOOBAHUS:

3.2.2.1. Ob6paboTrka MEPCOHATBHBIX JAHHBIX MOXKET OCYINECTBIISTHCA HCKIIOYATEILHO B
nensx obecredeHus COOMIOACHNS 3aKOHOB ¥ HHBIX HOPMATHBHEBIX ITPABOBBIX aKTOB, COAEHCTBHS
pabOTHUKAM B TPYZOYCTPOHCTBE, 00YICHHNH U NPOABIKEHUH N0 CIIYy>KOe, 00eCieYeHUsT THUHON
6e3onacHOCTA PaOOTHUKOB, KOHTPOJIL KOJNMYECTBA M KAUeCTBA BBITONHSIEMOH paboOTHl #
o0eCreYeHns COXPaHHOCTH HMYILECTBRA.



3.22.2. Tlpu oupeneneHuu obveMa W coaepXkaHWsA, 00pabaThiBaeMbIX IEPCOHATBHBIX
mauubix PaGoromatens nomwkeH pykopozcTBoBarhes Koucturymmeit Poccuiickoit @enepanum,
Tpynossmm xonekcoM Poccntickoit Oenepaiiny 1 HHEIME (DeIepaibHBIME 3aKOHAMEH.

3.2.2.3. Ilpu npuHsSTHN peIlleHuH, 3aTparuBaromux HHTepeck paboTHrKa, PaGoTonarens
HE ¥MeEeT I@ipaBa OCHOBBIBaTbCS Ha IIEPCOHATBHBEIX JAHHBIX paOOTHHKE, ITOJNYIEHHBIX
WCKIIOUMTENBHO B pE3yNbTaTe HX aBTOMAaTH3MPOBAaHHON 00palOTKH WM 3IEKTPOHHOIO
nonyueHAs 2.

3.2.2.4. 3ammTa [NEpCOHANBHBIX [JaHHBIX pabOTHHKA OT HEMPaBOMEPHOTO HX
HCIIONB30BaHMA MM YTpaThl obecneunBaeTcs PaboTonaresieM 3a cUeT ero CpelcTB B MOPSIKE,
YCTaHOBJIECHHOM (PE/IepaTBHBIM 3aKOHOM.

3.2.2.5. PabOTHUKY U HX NPEICTABUTENN HOJDKHEI OBITH O3HAKOMJIICHBI IT0J] PACIIHCKY C
JIOKYMEHTaMH Y UpEXXJICHHS, YCTaHaBIUBAIOUINMHE IOPSIKOK 00pabOTKH HEepCOHATBHBIX AaHHBIX
pabOTHHKOB, a Takke 00 UX MpaBaX U 00SM3aHHOCTSAX B OTOH 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasx 0TKa3 paOOTHUKA OT CBOMX IIPaB Ha COXPAHEHHE U 3AIUTy TalHbI
HeNEeHCTBUTENICH.

IV. Ilepenaya u XpaHeHUE IEPCOHATBHBIX TAHHBIX

4.1. Ilpu nepenade nepcOBANIBHBIX JAHHBIX paboTHHKA PaboTonarens nomkern co0moaarh
crenyromue TpeOoBaHMS:

4.1.1. He coofmars nepcoHaNbHBIE MaHHBIE paboTHHKA TpeThell cropoHe G6e3
MUCHMEHHOTO corflacus pabOTHHUKA, 33 UCKIFOUEHHEM CITydJaeB, KOT/a 3TO HEOOXOOUMO B LENSIX
IPeAyIpPeXICHUS YTPO3bI XKH3HH U 340POBBIO pabOTHUKA, a TAKKe B CIydasx, YCTAHOBICHHBIX
¢benepanbHbEIM 3aKOHOM.

4.1.2. He coo0mare nepcoHanbHbIe TaHHBIE pabOTHUKA B KOMMEPUECKUX [ensx 6e3 ero
OECEMEHHOro corytacus. O0paboTKa MEPCOHANBHEIX JAHHBIX PAOOTHUKOB B IEIIX TPOABUKEHUS
TOBapoOB, paboT, YCIYT Ha PHIHKE IIYTEM OCYIIECTBICHUS NPSIMBIX KOHTAKTOB ¢ IOTCHIMATLHBIM
moTpeduTeNeM C IIOMOIIBIO CPENCTB CBA3U JOMYCKAeTCS TONBKO C €ro MPeABapUTeILHOTO
COLJIACHSL.

4.1.3. IlpenynpenuTs UL, HONYUUBIINX IEPCOHATHHBIC JaHHBIe PabOTHHKA, O TOM, YTO
3TH JAHHEIE MOTYT OBITH UCIIONIBE30BAHBI IUIID B IEJEIX, U1t KOTOPBIX OHH COOOIIEHEI, U TpeOoBaTh
OT I3TUX JHUIl NOATBEPXKICHWS TOTO, YTO 3TO IpaBWwio cobmoaeno. Jluma, momyuwBmme
nepcoHanbHBle  JaHHBie — padoTHHKA, 0O0s3aHBl  CcOOMIOJATH  PEXKHM  CEKPEeTHOCTH
(xoudunennumanbaocT). Jannoe [onoxkenue He pacnpocTpanseTcs Ha 0OMEH IIEPCOHATHHBIMU
JNAHHBIMY PaOOTHHUKOB B IOPSAKE, YCTAHOBIEHHOM (PeAepaIbHBIMA 3aKOHAMHL.

4.1.4. OcymecTBnaTh Iepenady IIEPCOHAIBHBIX [OAaHHEIX pPaOOTHHKOB B IIperaerax
VYupexaeHus B COOTBETCTBUY ¢ HacTosmuM IlonoxenueM.

4.1.5. Pazpemats J0CcTyn K NMEpPCOHAIBHBIM AAHHBIM PabOTHHKOB TOJBKO CIIENHUATIHHO
VIIONHOMOYEHHBIM JINLAM, IIPH 3TOM yKa3aHHEIE JINIA JODKHEI UMETh ITPaBO MTONydaTh TONBEKO T€
TIepCOHATbHEIE JaHHbIE pabOTHHKA, KOTOpHIE HEOOXOMWMEI JJIS BBITOJHEHHS KOHKPETHOMH
GyHKITHH.

4.1.6. He 3anpammBarh HHGOpPMALUIO O COCTOSHHH 3JIOpPOBbS pabOTHHKA, 32
HCKIIIOYEHUEM TeX CBEJEHUH, KOTOpPHIE OTHOCSTCS K BOHNPOCY O BO3MOXKHOCTH BBIMOJHEHHS
pabOTHAKOM TPYAOBOH (DYHKITHH.

4.1.7. llepenaBaTb IEpCOHAILHBIE JaHHBIE pabOTHUKA MPEACTABUTENIM PaOOTHUKOB B
HOpsiIKe, YCTAaHOBICHHOM TpynoBeIM KozekcoMm Poccuiickoit Denepanuu, ¥ OrpaHAYHBATE 3TY
uHGOPMAIHIO TOMBKO TEMH IEPCOHANBHBIMH TaHHBIMH paOOTHHKA, KOTOPBIE HEOOXOMUMEI IS
BBLIITOJTHEHHS YKa3aHHBIME IIPEACTABUTEISIMU UX (DYHKIIHH.

4.2. XpaHeHue U UCIIOIB30BAHNE IEPCOHANFHEIX JAaHHBIX Pa0OTHUKOB:

4.2.1. IlepcoBanpHEIE JaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS A XPAHITCA B OTAETE KaLPOB.

4.2.2. IlepcoHanbHble HaHHBIE pPAOOTHMKOB MOTYT OBITH IIONYYCHBI, IPOXOIWUTH
JalbHeHITy0 00paboTKy U IepenaBaThCd Ha XpaHEHHE KAk HAa OYMaKHBIX HOCUTENSX, TaK U B
JJIEKTPOHHOM BHUJE - JOKAIBHOH KOMIBIOTEPHOH CETH U KOMMNEBIOTepHOH mnporpamme «1C:
3apmiara ¥ Kaaphy.



4.3, Tlpu moyueHHY IEPCOHANBHBIX JAHHBIX He OT paboTHHKA (3@ HCKITIOYEHHEM CITydacB,
€CIIM TIePCOHATBHBIC TaHHBIE OBUIN IPe0CTaBIeHb! paboToaTel0 Ha OCHOBAHHH (heiepaibHOTO
3aKOHA HJIH €CJIH ITePCOHAIBHBIE TAaHHBIE SIBJSIOTCS OOIIEeNOCTYIHLIMM) paboToAaTeND 10 Hayaia
00pabOTKYM TakKMX IIEPCOHANBHBIX HAHHBIX 00s3aH TIPENOCTABHTH PaOOTHHKY CIEXYIOULYIO
HHPOPMALIUIO;

- HauMeHoBaHue ((haMHIHs, HMsL, 0OTYECTBO) B aJIpeC OIepaTopa WK €ro MPeHCTaBUTENS;

- mens 06paboTKH TIEPCOHATBHEIX TAaHHBIX U €€ TIPAaBOBOE OCHOBAHHE;

- IpeAToIaraeMble TONb30BaTeNH IEPCOHATBHBIX JAHHBIX;

- yCTaHOBJICHHBIE HAacToAUM DelepalbHBIM 3aKOHOM IIpaBa CyOheKTa IepCOHATBLHBIX
JTAHHBIX.

V. JlocTyn K IEpCOHATIBHBIM JaHHBIM pabOTHHUKOB

5.1. IlpaBo moctyna K mepcOHAIBHBIM JaHHEIM PaOOTHHKOB UMEIOT:

- PYKOBOJIUTEND Y UPEKICHUS,

- BpaueOHBIN U CpeTHUI METUITMHCKAN TIePCOHA;

- COTPYAHUKH OTJIENA KaJIpOB;

- COTPYIHUKY OyXTranTepuu;

- COTPYJHHKH ILIAHOBO-3KOHOMHUYECKOTO OTnena (MHdopManus o (akTHUECKOM MeCTe
IPO’KUBAHYS U KOHTAKTHEIE TeNe(OHB! pabOTHHUKORB);

- COTPYAHUKH cekperapuara (mHGOpPMaUms O (GaKTHYEeCKOM MeCTe NPOXUBAHWSA U
KOHTaKTHEIE TelIe(oHBI paOOTHHKOB);

- COTPYIHHKH IOPUIHIECKOH CITyXOBI;

- COTPYIHUKH CITy>KOBI IIPOrPaMMHOT0 00eCTIeUeHUS;

- PYKOBOJHUTENHN CTPYKTYPHBIX HOJpPa3feNeHuH 110 HAIpaBICHUIO NeITCIBHOCTH (HOCTYI
K IIepCOHANBHEIM JAHHBIM TOJIFKO paOOTHHKOB CBOETO ITOAPA3ICIICHIS).

5.2. PaboTHHUK YUpesKIeHUS UMEET NTPaBo:

5.2.1. Ilony4ats HOCTYyI K CBOMM II€PCOHATBHBIM JAHHBEIM W O3HAKOMJICHHE C HEMHU,
BKUIIOYAs TpaBO Ha O0e3BO3ME3HOE TIONydeHHE Komuid Jro0o# 3amuicu, Ccoaepikariei
TIepPCOHANBHLIC JJaHHBIe paboTHHKA.

5.2.2. Tpebomars oT PaboTomaTrens yTOYHEHHWsS, HCKIFOYEHHS WIH HCHPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTApEBIINX, HETOCTOBEPHEIX, HE3AKOHHO MOJYYSHHBIX HiTH HE SBIISFOIIHX
He0OXO0UMBIMY I PaboTomaTeNs NepCcoHalbHbIX JaHHbIX.

5.2.3. Tlonygats ot PaGotomarens

- CBEICHHUS O JHIAX, KOTOPHIE HMEIOT JOCTYN K IEPCOHATHHEIM JIAHHBIM HITH KOTOPHIM
MOXET OBITh IPEIOCTABIIEH TAKOH TOCTYIT;

- nepedeHb 00pabaThBaeMBbIX IEPCOHATBHBIX JAHHBIX ¥ UCTOUHHK UX HOTYUESHHS;

- CpOKH 00pabOTKH NEPCOHANBHEIX JaHHBIX, B TOM YHCIIE CPOKY X XPaHEHHS,

- CBEleHHd O TOM, KaKW€ IOPHIWYECKHE HOCIEACTBHS JUIL CyObeKTa MEPCOHATBHBIX
JTAaHHBIX MOXET ITOBJIEYb 3a 000 00paboTKa ero NepCOHAIBHEIX JaHHBIX.

5.2.3. TpebGomars wu3BemeHHs PaloTomaTeneM BCeX JIWI, KOTOPHIM paHee ObUIM
COOOIIEHB! HEBEPHBIE UM HEINONHBIC IEPCOHANBHBIE JaHHBIE, 000 BCEX MPOM3BEICHHEIX B HUX
HACKITIOYEHUSIX, HCIIPABICHUSIX MM TOIOTHEHUIX.

O6:xanoBaTh B YNOTHOMOYEHHBIM OpraH MO 3aMUTe NpaB CyOBEKTOB MEPCOHANBHBIX
JTAaHHBIX WK B CyeOHOM IIOpSIKe HeIpaBOMEpHEIe AeHcTBus win OeszeiictBud PaGoromarend
py 06paboTKe U 3aIUTE €ro IePCOHANBHEIX JaHHbBIX.

5.3. Komuposate # [enaTh BBRIMUCKY NEPCOHANBHEIX NAHHBIX PabGOTHHKA pa3perracTcs
HCKIIFOUMTEIBHO B CIIYKE€OHBIX HEJIX C MHCBMEHHOTO pa3pellieH s HayalbHHKA OTIENA KaJIpOB.

5.4, Tlepemada wHQOpPMaIUH TPeThEH CTOPOHE BO3MOXKHA TONHKO MPH NHCBMEHHOM
coryacuy pabOTHUKOB.

VI. OTBeTcTBEHHOCTH 32 HapyIIEHHE HOPM, PErYIHUPYIOMHX 00paboTKy H 3alUTy
TIEPCOHAITBHBIX TaHHBIX



6.1. PaborHukm VYupexieHNs, BHHOBHBIE B HAPYIICHHH HODM, pPETYIADPYIOIIHX
noxydeHue, oOpaboTKy M 3alUTy IEPCOHANBHBIX NaHHBIX pAOOTHUKA, HECYT JNUCHUILTUHAPHYIO
aIMUAHUCTPATUBHYIO, IPAKAAHCKO-TIPAaBOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHHU
¢ benepanbHEIMH 3aKOHAMH.

6.2. PyxoBomuTenb Y4UpexICHHS 3a HapyLICHHE HOPM, PErYNUPYIOMUX MOIyUYEHUE,
00paboTKy H 3alWTy II€PCOHANBHLIX JaHHBIX paOOTHHKA, HECeT aJMUHUCTPATHBHYIO
OTBETCTBEHHOCTH cOrnacHo cT. 5.27 u 5.39 Kogekca 06 aJMHHUCTPaTHBHEIX TIPaBOHAPYIIEHUIX
Poccmiickot ®enepanuu, a Takke Bo3MemaeT pabOTHHUKY yimep0, NpUYHHEHHEBIH
HEIIPaBOMEPHBIM  HCIONB30BaHHUEM HHQGOPMAllHH, COINCpXKAIlEeH MepCOHANLHEE IaHHbIe
paboTHHKA.



